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The Completed, Fully-Edited Financial Aid Database

Report must be submitted by:

October 15

of each year.

You may START the reporting process as of July 1.

The report contains data for individual students from the
previous academic year.

1




Table of Contents

Agenda

Due Date Announcement
Table of Contents

The Statutory Requirement
The Impact of Incorrect Figures

Contents of Student Records
Data Elements and Current Field Limitations
Frequently Asked Questions
Regarding the Contents of the Database Report
Regarding the Demographic Information
Provided for Each Student
Regarding the Cost and Award Data
Provided for Each Student

The Reporting Cycle
Sequence of Activities
The Message You Receive when Your File is Complete

Technology

Creating Your File Using DbaselV and
Conversion to a Text File

Creating Your File using Dbase V for Windows
and Conversion to a Text File

Creating Your File using Access for Windows
and Conversion to a Text File

Y2K Compiiance
Header and Trailer Records

FTP Instructions for Transmitting Your File

Frequently Asked Questions
Related to Technology and Transmitting Your Files

Changes for the Fall 2000 Report
Appendices
Location Codes

Sample Error Reports
Unmet Financial Need

1

17
20
24
29
31
33
35
37
38
39
42
43
48
o1

56
66



THE STATUTORY REQUIREMENT




THE IMPACT
OF INCORRECT FIGURES



Rider 17, Page [11-47 of the current Appropriations Bill directs the Coordinating
Board to present a report to the Legislative Budget Office by February 28 of each
calendar year concerning the unmet financial need of students in Texas institutions of
higher education. The report is to include the number of eligible students for whom
sufficient aid is not available from existing programs and an estimate of the amounts
necessary to meet their needs.

Institutional and statewide reports are required annually. The resulting financial
aid database provides the state a means of accurately measuring the need for
additional financial aid, and will eventually serve as a basis for equitably distributing
state aid resources among institutions. The database allows us to generate state-wide,
sector and individual institution reports.

A sample of the report to the Legislature and statistics drawn from the database
is included as an appendix to this manual.



Over time, it has become evident to us that many financial aid officers do not
review the data being sent to our office. The information, in those cases, is being
generated and transmitted to our office through computer support services.

THIS SHOULD NOT HAPPEN.

Our system is designed to reject incorrect records, but is not designed to check
the logic of the information being sent. In other words, it can reject a student record
that shows a Pell award of $5,000; but it cannot reject a file that shows only six Pell
awards for an inner city college with 3,000 aid recipients.

Financial aid officers must check the validity of the data they send, and
need to use internal resources for doing so. Our office will send schools printed
summary reports from their files, but these summary reports SHOULD NOT PROVIDE
THE FINANCIAL AID OFFICER HIS/HER FIRST VIEW OF AGGREGATE DATA. The
Coordinating Board's report will be printed at the end of the reporting cycle.

The second, third and fourth columns of the table on page 3 show ACTUAL data
received in fiscal year 1997 and fiscal year 1998 from ten schools. Notice the drastic
differences in the data reported for schools A and B for the two years. Both schools
dropped from reporting thousands of aid recipients to reporting fewer than 150.

Remember, these are ACTUAL figures reported by these institutions.

The columns marked “Share of $1,000,000" shows the resulting allocation of
funds among these ten institutions, based on the numbers of aid recipients reported.
Both of the institutions with incorrect figures LOST more than 95% of the funds they
received in the first year,

Don’t let this happen to you. Make sure the financial aid office has proofed
your institution’s data file before it is sent to the Coordinating Board.



Impact of Incorrect Figures ~ FY 97 vs FY 98

FY 1997
Inst full-time | 3/4- Y-time | Alloc Share of | Share of
time Base Alloc $1,000,000
Base
A 2,553 726 847 3,339.5 6.36% 363,634
B 2,184 562 608 2,768.0 5.28% $2,763
C 5,209 1,586 1,567 6,785.5 12.93% $129,297
D 6,475 2,422 1,801 8,636.5 16.46% 5164,567
E 4,479 418 221 4,797.5 9.14% $91.4186
F 6,254 770 585 6,831.5 13.21% $132,07¢8
G 523 0 35 540.5 1.03% $10,299
H 3,351 41 173 3,458.0 6.59% 365,862
I 2,883 505 228 3,258.5 6.21% $62,000
J 11,531 554 311 11,8635 22.80% 3227.963
total 45,452 7,582 6,474 52 480.0 100.00% $1,006,000
FY 1998
Inst full-time | 3/4- Ye-time | Alloc Share of | Share of Change
time Base Alloc $1,000,000 from
Base Prior Yr
A g7 20 30 122.0 0.31% $3,112 -$60,522
B 57 22 28 82.0 0.21% $2.002 -854,671
C no report received 0.0 0.00% 50 -$129,267
D 5,988 2,342 1,855 8,096.0 20.65% 3206 538 $41,671
£ 4,677 458 222 5017.6 12.80% $127.981 336,566
F 6,156 734 629 6,837.5 17.44% 3174,422 $42,343
G 580 0 22 581.0 1.51% $15,078 34,777
H 3,367 46 208 34940 8.91% $89,130 $23,239
! 2,358 384 220 2,660.0 6.75% $67.855 858,765
J 12,075 535 324 12,504.5 31.90% $318,984 591,021
totals 35,211 4,499 3,480 38,200.5 100.00% $999,987




CONTENTS OF
STUDENT RECORDS

DATA ELEMENTS AND CURRENT FIELD LIMITATIONS
FREQUENTLY ASKED QUESTIONS
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Frequently Asked Questions

I. REGARDING THE CONTENTS OF THE DATABASE REPORT
WHO SHOULD BE INCLUDED IN THE DATABASE?

Question 1. Which students should be inciuded?
All students who receive any type of need-based aid, or any type of aid
which requires a need analysis should be included -- residents and
nonresidents; undergraduates and graduates. If the student is receiving
only an academic scholarship which does not require a need analysis or is
receiving a tuition waiver or exemption, which does not require a need
analysis, he or she should not be included.

Question 2. If a student is receiving only an unsubsidized loan, should
he/she be included in the database?
Yes. If the student must complete a need analysis to receive aid and
receives aid, even if not subsidized, he/she should be included.

Question 3. Must all students receiving some type of tuition exemption or
waiver be included in the database?
Exemptions and waivers are not need-based awards. Such students
would only be reported if they were ALSO receiving some type of
need-based aid.

Question 4. Must all students receiving some type of categorical aid be
included in the database?
Such students would only be reported if they were ALSO receiving some
type of need-based aid through your institution.

Question 5. Should the student receiving only non-need based aid be
included in the database?
If the student receives aid for which a need anailysis is required, the
student SHOULD BE reported. If the student receives only aid for which
no need analysis is required, he/she SHOULD NOT BE reported.

Question 6. Must all students receiving campus-based TPEG be reported?
Yes, since TPEG is a need-based grant.

Question 7. Are students receiving only PLUS loans to be reported? They
no longer are required to have need analyses.
We have indicated all along that the only students that had to be reported
are those who receive some type of need-based aid or who receive some
type of aid which requires a need analysis. Since PLUS no longer meets
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these criteria, you DO NOT have to report students who ONLY receive
PLUS loans.

ACADEMIC YEAR AND SUMMER TERMS

Question 8. What definition of academic year will need to be used for the

report?
Our office tends to think of an academic year as beginning in the fall term
and continuing through the following summer, since this coincides with the
state fiscal year. However, we realize that many institutions work from
different calendars. We will accept the school's definition of an academic
year. However, it is imperative that the institution be consistent in
reporting from year to year. Our statistics will be valid as long as they
reflect a 12-month period, whenever that period begins or ends.

Question 9. How should summer costs/resources be handled?
They should be added in with regular semester costs/resources on an
individual student basis. Be sure each student is reported only once for
the academic year, but include all of the student's relevant costs and
resources. DO NOT report nine-month and summer data separately.
Although such an approach would not necessarily distort aggregate cost
or resource figures, the total number of students would be wrong, and all
calculated average costs, resources, etc., would be significantly distorted.

Question 10. Is this strictly a 9-month report, or should summer be
included?
This is an ACADEMIC YEAR report, and summer should be included.
Make sure each student is reported only once, but that his/her cost and
resource figures reflect his/her full period of enrollment during the relevant
academic year.

DATA TO BE INCLUDED

Question 11. Is the list of data elements finalized?
The data elements will not change from the enciosed version. (See pages
2-13 of this manual.) You will want to read over the full set of data
elements very carefully.
1. Elements which MUST be answered are shaded. The unshaded
elements, if left blank, will be assumed to equal zero.
2. In the third column of the enclosed table of elements we have added
details about edit checks which will be run on data submitted by
institutions. These details should be of interest to your programmers.
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ERRORS AND EDITS

Question 12. If my values fall outside the ranges indicated on the

Coordinating Board's Data Elements and Edit Checks form, will my records

be rejected?
Yes. The ranges used for our fields were based on program maximums,
as best as we could determine them. If you have a student whose value
legitimately falls outside our range, you will need to send us confirmation
in writing that his/her value is correct. With such documentation, we can
override the edits in our system. Contact us if you feel a range is
incorrect. :

OUTSIDE AID

Question 13. How should we capture financial aid which is not handied by
the financial aid office?
Use the same approach you currently use in making sure there are no
over awards. If you package the aid or the student informs you of other
resources, report them.

FILLER FIELDS

Question 14. What information should be entered in the filler fields?
NONE, unless you are advised by our office that a filler field has been
activated. The filler fields are reserved for future programs. One of the
filler fields, field 45, will be activated for academic year 1999-2000 for the
TEXAS Grant Program.

Question 15. On filler fields, how long should be fillers be?
The same length as other fields in that item. (All fields for items 27
through 34 are five digits long.)

PRIVACY

Question 16. If the student marks "no” to the question on the free aid
application regarding the release of information to the state, can the
schools report the data?
Yes. You are submitting data to us for reporting purposes, not to
determine whether the student is eligibie for a state financial aid award.
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Il. REGARDING THE DEMOGRAPHIC INFORMATION PROVIDED FOR EACH
STUDENT

SSN

Question 1. Do hyphens (-} appear in the 9-digit student ID code?
No. All digits should be numeric.

Question 2. We have many people (especially foreign students) who have

no social security numbers. Could we just use nine zeros for the student

identification numbers for afl of them?
NO. Please use unique numbers for each individual. It would be helpful
to us in tracking individuals if you would derive your numbers by starting
with your six-digit FICE code number, and then add a 3-digit unique
number for that student for your campus. For instance, your first such
student, if your FICE code were 005668 would have the number of
005668001.

INCOME

Question 3. What is the EASIEST way to have a student's record
accurately reflect total income?
The easiest way is to enter the TOTAL INCOME you use for the student
on the FISAP report as a response to Data Flement 2, and leave Data
Elements 3-13 blank.

Question 4. For some institutions the reporting of income components

will be more of a burden than reporting a summarized "Total Income”

figure. Can the report be changed back to its earlier format?
Make it easy on yourself. The goal of the income questions on the
Financial Aid Database is to allow us, by adding the figures in fields 2
through 13, to derive a Total Income figure. If your current reporting
system holds all the components, report all of them: if your current
reporting system aggregates all of them, record your Total Income figure
in field 2 and leave the rest of the income fields blank. If your current
system aggregates some of them, report the totals as best you can using
our format. The only way we will use your income figures will be in
aggregate form. The specific numbers in fields 2 through 13 will not
matter.

ETHNIC ORIGIN
Question 5. What do we do if the student refuses to give his/her ethnic
origin?
In Item 14 (Ethnic Origin) we have modified the instructions to indicate
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that option 6 (other) may be used for foreign students OR for students
refusing to report their ethnic origin.

Question 6. What ethnic origin should we report for foreign students?
You may report "Other" for foreign students. This option has been added
to the report, but should be used for foreign students and students
refusing to give their ethnic origins only. See Question 5.

Question 7. Are the ethnic origin fields on this report the same as on the
TEG and/or TPEG applications?
No. They do not agree with the grant applications. Make sure your
system converts your grant ethnic origin fields appropriately.

CLASSIFICATION

Question 8. | am uncomfortable reporting students with bachelor's

degrees who are enrolled in undergraduate programs as graduates.
The range of allowed responses to item 15 includes an option 4 for
individuals who have at least bachelor's degree, but are enrolled in an
undergraduate program of study.

Question 9. We have some students on campus who are enrolled as

"visitors", and are not officially considered undergraduates, graduates or

professional students. How do we report them for [tem 15, Ciassification?
Remember, you are only reporting students who are receiving some type
of need-based financial assistant. If you have such "nondenominational”
students, assign them the classification which seems most appropriate.

Question 10. When is the report to be "as of"? That is, do we take
classification from spring semester or fall?
Report fall classification for the year being reported. That is, for the
1999-00 academic year, you will need to report fall, 1999 classifications.

RESIDENCY

Question 11. How should persons stationed in Texas by the military be
classified with respect to residency?
If their state of record with the military is not Texas, they must be reported
as nonresidents, even if they are receiving waivers and are allowed to
register by paying the resident rate. They are nonresidents. If their state
of record with the military is Texas, they are Texas residents.
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Question 12. Is a county code required for non-Texans?
Yes. A three-digit location code is needed for all students in the
database. State and country codes are available in the appendix to this
manual. (See pages 45-49.)

Question 13. If our school reporting system does not include a county
code, what should we do?
Add one. The financial aid office will have such information, since it is
required on all state grant applications.

LOCATION CODES

Question 14. With respect to Item 19 on the report, where do we get
focation codes for students from outside the United States or from other

states?
A copy of these lists is included in this manual on pages 46-48.

PERMANENT ADDRESSES

Question 15. Why is street address information needed? Will individual

addresses be shared with anyone, for instance, with the legisiature?
No. No individual data will be given out under any circumstances. Only
aggregate data reports will be generated from the statewide financial aid
database. We must protect the students' privacy. Individual street
addresses are to be reported because the current technology for
generating reports according to congressional and legislative district relies
on a combination of street address and zip codes. If and when the
technology allows an alternate approach (for instance, through 8-digit zip
codes), we will stop collecting student street address data.

Question 16. If the student has no permanent address on file, do we use

the local address?
Use as permanent an address as you have for the student. His/her
school address should not be used unless no other, more long-term
address (such as the parents') is available. Your data WILL be rejected if

they fall outside the range.

Question 17. Are post office boxes acceptable as addresses?
Yes, if zip codes are also provided.

26



ENROLLMENT STATUS

Question 18. For ltem 23, Enroliment Status, how are the terms defined?
In general, for undergraduates:

full-time = at least 12 hours per semester

3/4 time = 9-11 hours per semester

72 time = 6-8 hours per semester

less than ¥z time = fewer than 6 hours per semester
For graduates:

full-time = at least 9 hours per semester

3/4 time = 7-8 hours per semester

¥z time = 4.5-6 hours per semester

less than 7: time = fewer than 4.5 hours per semester

Question 19. Can we use the registrar's definition of enroilment status
(full-time, part-time, etc.)
You must use the breakdowns of full-time, 3/4-time, “4-time and
less-than-full-time, but you may use the registrar's selection of these
options.

Question 20. If the student's enrollment status is different from semester
to semester, which term's enrollment status should we report?
Report the highest enroliment status of the student during the reported
academic year.

PARENTS’ EDUCATION LEVELS

Question 21. | do not collect the highest grade levels for my aid

applicants’ parents. Do | have to report it?
The current Free Application for Federai Student Aid now collects this
information (questions 23-24). This is one of the few questions on the
survey with a response option of "unknown". If you do not have the
information available you should answer "unknown”, and the answer will
not be challenged by our office. Please do what you can, however, to
gain access to this information.

Question 22. Are the parents' highest grade level statistics needed for
independent students or only for dependent students?
Both dependent and independent students. If the program is funded, a
student could qualify for aid through the Texas Educational Opportunity
Grant Program based on being a first generation college student --
whether he/she is currently dependent or independent.
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ll. REGARDING COST AND AWARD DATA PROVIDED FOR EACH STUDENT
COSTS AND ADJUSTMENTS

Question 1. My reporting system is based on 9-month cost and family
contribution figures. If a student fails to return in the spring, the system
automatically adjusts the awards going to the student, but cost and family
contribution figures are not revised in my system. What should | do?
You cannot just report the data as shown on your system, since they will
indicate a significantly inflated unmet need for the student. The best way
to handle it from OUR perspective is for you to go in and adjust your cost
and family contributions to appropriately correspond to the time in which
the student was enrolled and receiving aid. If your system does not allow
you to do this with any ease, you will need to report an "Enroliment
Adjustment Percentage” as indicated in Data Element 35 of the report.
This is the percentage by which your cost and family contribution figures
should be multiplied to derive accurate figures for the period of enroliment.
The percentage is expressed in whole numbers (no decimal points). If
the cost and family contribution figures do not need adjustment and are
accurate for the student's period of enrollment, leave data element 35
blank.

Question 2. As Financial Aid Officers we are accustomed to precision and
accountability. | am uncomfortable with the use of the Enrollment
Adjustment Percentage to convert cost of attendance and famiiy
contribution figures to less-than-nine-month numbers.
Our preference is for you to report ACTUAL cost and family contribution
figures. By all means, do not use the Enrollment Adjustment Percentage
if you can otherwise report accurate data.

Question 3. If a student makes a refund, must the report reflect the NET
award, or can the original award amount be used?
This is a year-end report. The student's NET award should be reported.

Question 4. If a student drops some hours, but continues to be enrolled,
must we adjust the student's cost of attendance accordingly?
Only if theé dropped hours has an impact on the student's financial aid
package.

OFFERED VS RECEIVED AID
Question 5. Do we report all aid offered to the student, or only the aid

accepted and actually used by the student?
Report only the aid accepted and actually used by the student.
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EXEMPTIONS, WAIVERS AND FELLOWSHIPS

Question 6. The cost figures we have in our system have already netted

out any tuition exemption or waiver received by the student. Do we have to

add exemptions or waivers back in to our cost figures to derive Item 27,

just so we can then report them and have them taken back out at ltem 297
We would prefer to work with FULL cost figures and FULL resource
figures. If, however, doing so would create significant problems for you,
just make sure nothing is double counted. That is, if your cost figure is a
net figure, be sure you do NOT report an exemption or waiver amount in
ltem 29,

Question 7. Are tuition AND fee exemptions to be reported or oniy tuition
exemptions?
Both tuition and fee exemptions should be included either as an
adjustment to the cost of attendance or as a separately reported item in
item 29.

Question 8. Should graduate feilowships be reported in Tuition
exemptions or waivers or fellowships or Categorical aid?
Tuition exemptions or waivers or fellowships.

Question 9. Should students receiving only Certified Educational Aides
Exemptions be included in the data file? (If need is calculated based on
the income method rather than the federal methodology, schoois do not
have all the demographic information included in a student record.
If the only award the student received is a Certified Aide Exemption, you
do not need to include the student in the data file. If the student received
at least one type of need-based aid, the student should be included in the
file and the CEA award should be shown in the exemptions and waivers
field.

CATEGORICAL AID

Question 10. Should any of the awards listed for item 31 (Grants and
Scholarships) be included in item 30 (Categorical Aid)?
No. Categorical aid is aid the student brings to the school (such as a PTA
scholarship). The institutional aid office did not package such aid for the
student. (The school did not get to select the recipient.) Grants and
Scholarships listed in item 31 are awarded through the institution and
should NOT be included in item 30.
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Question 11. Should JTPA be considered categorical aid and be reported
in item 307
Yes.

Question 12. Where should VA benefits be reported?
Under categorical aid.

Question 13. Shouid an institutional grant or scholarship which is not
awarded through the financial aid office be reported in Categorical aid or
Other scholarships and grants?
Other scholarships and grants. Categorical aid is aid from outside
sources brought to the school by the student.

GRANTS AND SCHOLARSHIPS

Question 14. Must foreign students receiving only campus-based TPEG
be reported?
Yes. TPEG must be awarded on the basis of financial need. The
student's cost of attendance and resources will need to be reported, as
used in determining his/her eligibility for the funds.

Question 15. Regarding item 31 {m) (Line item Scholarships). We have a
line item for Engineering Scholarship because this is a new program. We
also have a program called Tuition Scholarship. Should they both be
reported in item 31(m)?
The term "Line em Scholarship” is very specific. It refers to scholarships
at public senior colleges which are funded through fine item entries in the
institution's portion of the state's appropriations bill. Different schools will
have different names for them. They are subject to rules outlined in the
appropriations bill (i.e., when added to other gift aid they may not equal
more than 70 percent of the student's cost of education...) and the school
must submit assurances to the Coordinating Board and State
Comptroller's Office on a biannual basis that it is awarding the
scholarships in accordance with the appropriations bill rules. An
institutional scholarship which is NOT funded through a line item in the
appropriations bill and is NOT subject to the rules mentioned above
should be reported in item 31 (n) of the financial aid report.

WORK-STUDY

Question 15. For work-study, what should be reported -- amount awarded

or amount earned?
Amount earned,
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LOANS

Question 16. Where should PLUS loans be reported?
PLUS loans should be reported in item 33(d).

Question 17. Some of the loan limits are too low on the report. They need

to be raised.
In accordance with school input, we will edit based on the following
maximums:
33(a) Subsidized Stafford Loans limit = $17,000
33(b) Unsubsidized Stafford Loans limit = $37,000
33(d) Federal PLUS limits = cost of attendance
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THE REPORTING CYCLE



Sequence of Activities

The flowchart you see on page 30 describes the steps which make up the
Financial Aid Database Reporting Cycle.

A. Our first step will be done in June and again in September. We will ask each
Financial Aid Officer to confirm the names and e-mail addresses of the person or
persons on his or her campus who is to receive error listings as their report is
processed. We will then update our file (B), to make sure the right people will receive
our reports.

C. The institutions will then submit their files to our office. If they are sent
electronically, the institution should receive almost immediate feed back (D) that we
have received the file. This does not mean that the file is correct, it simply means that
the institutions’ transmissions were received.

E. Our computer edits will be performed and an error listing will be automatically
generated and sent (F) to the person or persons named in (A) for the institution. This
normally occurs WITHIN 2 DAYS of the time we receive the transmission.

G. The school is then to make corrections as indicated on the error fisting and
resubmit its file. As a new procedure this fall, if institutions do not respond to the error

listings within two weeks of when our system sends them, we will contact the schools to
urge them to keep working on the report.

THE CYCLE IS REPEATED UNTIL ALL ERRORS HAVE BEEN RESOLVED.
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When you get the following message on your error listing, you have
successfully completed the reporting cycle!

kkddkkhhdkkikkikhkErhihhihidirhidtrhkkiid

*** Your Data Shows no ERRORS ***
* PLEASE check the Warnings.*
If your warnings are okay, you have completed the reporting
requirement for this year. CONGRATULATIONS. *

Fhkddkhhihrihhbdidihktrhirhrbhhkthhkddhrs

If you do not have this message at the end of your error report then your
file has not cleared the edit check program.
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TECHNOLOGY

Creating Your File Using Dbase IV and Conversion to a Text File

Creating Your File Using Dbase V for Windows and Conversion to a Text File
Creating Your File Using Access for Windows and Conversion to a Text File
Header and Trailer Records

FTP Instructions for Transmitting Your File

Related Questions and Answers



CREATING YOUR FILE USING Dbase IV and
CONVERSION TO A TEXT FILE

- Disk | :
I ion § ith_dBase IV ion 2.0 or hial
~reating Your Eil

You MUST have.dBase [V version 2.0 or higher already installed on your PC's hard
drive,

. Go to DOS. Go to the root directory in DOS by typing cd\ followed by the Enter
key. Your display should have the following prompt on the screen: C:\> This
is called the “C prompt”.

. Format a diskette in preparation for exporting your data.

. Insert the INSTALL diskette in the appropriate floppy drive (either A: OR B:). At
the C prompt, type either A: or B: followed by the Enter key. The A: or B:
corresponds to the floppy drive which you are currently using. Your display
should have the following prompt on the screen: A:\> (or B:\>).

. Type INSTALL followed by the Enter key.

. Wait for the message “Installation done” before continuing. This message
indicates that all the required files have been copied onto your hard drive.

. Type FADB followed by the Enter key.

. A screen with menu selections will appear. You can use the up or down arrow
keys to move to the desired selection. Move to 2. Add a Student or simply hit
the number 2 key to begin entering your student information.

. At the end of each record, answer Y (yes) if the information is correct or N (no) if
you do not want the information saved.

. When you have entered all of your data, move to 7. Export data to Texin. Insert
a blank, formatted diskette into drive A:. Hit the Enter key.

. Using the arrow keys, move to the UTILITIES menu and then to X. Exit to DOS.
Press the Enter key to end this data entry program.
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Formatting Your File

. Go to DOS. Go to the "C prompt”. Your display should have the following
prompt on the screen: C\>  Type TEXAN followed by the Enter key.

****The program TEXAN has not been updated therefore it will not accurately
reflect errors in your file. You may use this program primarily to prepare your report in
the correct format for FTP or for mailing a floppy disk.

. 1. Type TXOUT, 2. hit the space bar, 3. type your fice code, 4. hit the space
bar, 5. type quotes, 6. enter your name and phone number, 7. type quotes, 8.
then finish by pressing the Enter key. Example: TXOUT 001234 “Julie Smith,
512-555-5555"

. If you are going to FTP your file, see instructions on following page.
. If you are mailing your floppy disk please be sure your fice code is in the header
record.

If you have questions, please call Jewel Williams at (512) 427-6456.
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CREATING YOUR FILE USING Dbase V for Windows and
CONVERSION TO A TEXT FILE

Floppy Disk Instructions

| ion f ith dB for Wind
na. Ei
You MUST have dBase for Windows already installed on your PC's hard drive.

. Go to DOS. Go to the root directory in DOS by typing cd\ followed by the Enter
key. Your display should have the following prompt on the screen: C\>  This
Is called the “C prompt”.

. Format a diskette in preparation for exporting your data.

L Insert the INSTALL diskette in the appropriate floppy drive (either A: OR B:). At
the C prompt, type either A: or B: followed by the Enter key. The A: or B:
corresponds to the floppy drive which you are currently using. Your display
should have the following prompt on the screen: A:\> {or B:\>).

. Type INSTALL 5 followed by the Enter key.

. Wait for the message “Installation done” before continuing. This message
indicates that all the required files have been copied onto your hard drive.

. Go to Windows and activate dBase for Windows. At the command window, type
do ci\dbasewin\work\new\newfa5 foliowed by the Enter key.

. A screen with menu selections will appear. You can use the up or down arrow
keys to move to the desired selection. Move to 2. Add a Student or simply hit
the number 2 key to begin entering your student information.

. At the end of each record, answer Y (yes) if the information is correct or N (no) if
you do not want the information saved.

. When you have entered all of your data, move to 7. Export data to Texin. Insert
a blank, formatted diskette into drive A:. Hit the Enter key.

L Using the arrow keys, move to the UTILITIES menu and then to X. Exit to DOS.
Press the Enter key to end this data entry program.
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. . i

L Go to DOS. Go to the “C prompt”. Your display should have the following
prompt on the screen: C:\> Type TEXAN followed by the Enter key.

****The program TEXAN has not been updated therefore it will not accurately
reflect errors in your file. You may use this program primarily to prepare your report in
the correct format for FTP or for mailing a floppy disk.

. 1. Type TXOUT, 2. hit the space bar, 3. type your fice code, 4. hit the space
bar, 5. type quotes, 6. enter your name and phone number, 7. type quotes, 8.
then finish by pressing the Enter key. Example: TXOUT 001234 "Julie Smith,
512-555-5555"

. If you are going to FTP your file, see instructions on following page.

. If you are mailing your floppy disk please be sure your fice code is in the header
record.

[ ]

If you have questions, please call Jewel Williams at (512) 427-6456.
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CREATING YOUR FILE USING Access for Windows and
CONVERSION TO A TEXT FILE

. ing Your Fi
Create your data file according to your Access instructions.

Saving As a Text i

From the pull down menu: select File, then select Save As/Export.
Select the “To an External File or Database” option.
Click on the "ok “button.

. On the “Save Table In" window that appears, go to the bottom and click on the
down arrow in the Save as Type window.
Select “Text Files”.
Click on the Export button

® Click on the circle for "Fixed Width-Fields are aligned in columns with spaces
between each field".

] You can now click on the “Finish” button or click on the “Next” button if you need
to make additional changes.

o Once you click on the “Finish” button, your file will be exported as a text fie.

. A window will pop up, showing the path to your text file. Click “ok”.

To Add the Header Record

. Open your file in your Text editor.
Place your cursor at the begining of your file and hit the Enter key.

L) Enter the one line Header information.
(See page 36 for the Header Record instructions for files which are not Y2K
compliant; page 38 for files which are Y2K compliant.)

. Move your cursor to the end of your file.
Hit the Enter key and enter the Trailer information.
(See page 37 for the Trailer Record instructions.)

. You can now FTP your file using the FTP instructions shown on page 40 of this

manual.

If you have questions, please call Jewel Williams at (512) 427-6456,
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Y2K COMPLIANCE
For the FY 00 report, submitted in fall 2000we will only accepy Y2K
compliant reports. Beginning with the FY99 report (submitted in fall 2000), all
files will have to be Y2K compliant.

Non-Y2K Compliant Files:

HEADER: tem

#1 file label-id HDR1

#3 data identifier 12 digits long, space fili to right

#5 year 2 digits

#7 length of data file 366

#8 number of aid applicants new item required in all Headers

The DATA RECORDS
NON-Y2K COMPLIANT FILES
1) use a six digit field to indicate each student's date of birth (field 17).
2) have a 5-digit field for total family contribution (field 28)

TRAILER RECORD for both versions is the same. (See page 41.)

Y2K Compliant Files

HEADER: ltem

#1 file label-id HY2K
#3 data identifier 6 digits long
#5 year 4 digits
#7 length of data file 368 — 2 more for date of birth;
1 more for total family cont.
#8 number of aid applicants new item required in all Headers

DATA RECORDS
1) uses eight digits date of birth, since it includes century information (field 17).
2) has a 6-digit field for total family contribution (field 28).

TRAILER RECORD for both versions is the same. (See page 41.)

Copies of the header records are shown on page 39 for Non-Y2K compliant files and on
page 40 for Y2K-compliant files. A copy of the Trailer record is shown on page 41.
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Header Record Format - Y2K COMPLIANT

(Best viewed with a non-proportional font such as “Courier New" )
Header Record Example:

HY2KOCQ781FADOO112000C026501500J0HN DCE DOEGN@THECE, STATE . TX.US

Item #1  File Label-Id HY2K L2 4
ITtem #2 Institution Code & digits 5 &
FICE - {Numeric) {(i.e. 000781
Ttem #3 Data Identifier FADOCL 1z &
Item #4 Semester in which Fall = 1 17 1
repert is due
(Numexic)
Item #& Year - YYYY 4 digits 18 4
State fiscal vyear (i.e.2000)
covered by report
{Numeric)
Item #6 Record Type {Clomplete Report 22 1
Item #7 Length of Data 4 digits 23 4
records {Numeric) (i.e. 0369}
Item #8 Number of Aid 5 digits 27 5

Applicants (Numeric) (i.e. 01000}
(right justified and leading zero filled)

Item #9 Name and E-mail address of perscn 32 As
to receive confirmation of the report Required
NOTE: Use a space (not a special character) to separate the pame

and e-mail address. The length of the record may be extended

up to 400 characters in order to contain the name and email
address.

TRAILER RECORDS ifor files that are not VoK compliant and those



which ARE YZK compliant)

Trailer example:

EOF100975
Value Besition  Length
Item H1 File Label-ID ECF1 i 4
Item #2 Record Count Number of data 5 5
{Numeric)} records in file
not including “Header”
And “Trailer” records
Reserved for Future Use {(spaces) 10 71
Total Record Size 80
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FTP INSTRUCTIONS
FOR TRANSMITTING YOUR FILE

The Texas Higher Education Coordinating Board has made available an
Electronic Data Transfer System to receive FADS files electronically. The procedure
uses the TCP/IP File Transfer Protocol (FTP) to transfer data files from your local
system, PC or central system, to a FTP Server located here at THECB.

You may create the data file containing a header record, data records and a
trailer record by whatever method available. The header record contains information to
identify the data in the file. The data records contain information about the individual
students. The trailer record contains a record count of the actual number of data
records, not including the header and trailer records, in the file. The record count in the
trailer record will be used to verify that all records were transferred through the
communication system.

The actual file name is NOT critical. Information in the header record is used to
identify data contained in the file. To avoid possible confusion or loss of file by writing
over a previously transferred file of the same name, assign each file transferred a
unique name.

After invoking the FTP process on your system, connect to THECB system with

FTP as:
¢ "OPEN EDC.THE CB.STATE.TX.US" or"OPEN 192.16.72.18"

¢ AtUSER NAME: Enter your full six (6) digit fice code, "001234" {leading zeros are
required))

At PASSWORD:

(contact Dale Hartman at E-MAIL
"HARTMANDE@THECB.STATE.TX.US" for your password)

This password is unique for your fice code. Guard it to prevent unauthorized access to
your data.

Use the FTP 'send’ command to transfer your file to the root directory.

The format and content of the HEADER and TRAILER records are critical and must be
valid,

Contact Dale Hartman at E-MAIL address "HARTMANDE@THECB.STATE. TX.US" for
any FTP questions
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Frequently Asked Questions

IV. RELATED TO TECHNOLOGY AND.TRANSM!TTING YOUR FILES

FORMAT

Question 1. My office has very little computer support. Can | submit my

report on paper?
No. Since no funding was provided to support the development of the
statewide database, we cannot hire data entry clerks to enter your
information onto our system.
For schools with computers but no programmers to massage the data
already on file, the simplest approach to meeting this reporting
requirement will probably be to purchase DBase IV (a software package
which runs on a DOS system). If you have this software, the Coordinating
Board will be able to provide you a diskette which has a screen for
entering your data and a program for producing and submitting your
report. You will have to have someone enter your information onto the
diskette, but the technical end of programming, etc., has been done for
you.

Question 2. Can | submit my data in a dBase format?
Sorry. All institutions must submit data in the same ASCII flat file format.
Those using the University of Central Texas/Coordinating Board dBase
programs to enter data and generate reports using dBase |V will find that
the diskette has the program on it to convert the dBase file to ASCII,

TRANSMITTING DATA

Question 3. How will the electronic transfer of our financial aid data be
accomplished?
That will depend on your current system of collecting and storing financial
aid data. We would advise you to contact our office at (512) 427-6456
(Internet address williamsjl@thecb.state.tx.us), to explore this aspect of
the report. Our hope is to take advantage of pre-existing linkages
between the Coordinating Board and institutions whenever possible.

Question 4. How is data to be submitted to the Coordinating Board?
Data MUST be submitted in computer-readable form. No funding was
provided by the Legislature to hire data entry clerks who could work with
paper reports. Data should be submitted to the Coordinating Board
through use of an electronic network. Among the most familiar network is
the Internet. If you are a public institution, your reporting official has
probably been sending its CBM reports to the Coordinating Board using
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one of the networks. Data must be submitted as ASCII files.

Question 5. What should we do when we have data ready to send to the
Board?
If your school has ANY Internet connections on campus, use those
connections to send your data. Instructions for using Internet connections
are enclosed in this manual.
If your school has NO access to Internet, you may submit your data on a
properly formatted 3 ¥2" High Density (1.44 MB) diskette.

TIMING

Question 6. When is the transmission of data due?
The annual report will be due on October 15 of each year and will cover
your financial aid activities during the previous academic year.
Submission of the report is recommended as soon as your institution can
submit. THIS IS THE EINAL DEADLINE TO HAVE A COMPLETED
PASSED VERSION OF ALL YOUR DATAIl

Question 7. How will | know | am ready to submit data?
The report is a year-end report and covers the previous academic year.
Your data may be submitted at any time after your academic year has
ended and you have completed your files. The LATEST you can submit
your data is October 15 of each year. We urge you to submit it as soon
as possible after the close of your academic year, but no eariier than July
1, the start of our processing year.

HEADER RECORD

Question 8. What institution code should be used in the header record?
The six-digit "FICE" code assigned by the federal government. {This is
the same identification number submitted on grant and loan applications.
An example would be 003604 for Rice University.)

ELECTRONIC CYCLE

Question 9. What will happen when we submit data?
When data are submitted to the Coordinating Board, they will be run
through an edit program which will check to make sure your file is
compatible with our required format in terms of spacing, field lengths,
order of data elements and justification (numbers are right justified;
alphabetic fields are left justified). The edit program will also check to
make sure the figures you are submitting fall within acceptable ranges.
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If errors are detected, you will be sent a report (by electronic network, if
you are on a network; by FAX if you are not on a network), which will
indicate which fieids are in error.

You will then be asked to resubmit the ENTIRE file once the noted errors
have been corrected. None of your students' data will be added to the
statewide database until all of your errors have been eliminated in this
fashion. See page 25 of the manual for a flowchart of the reporting cycle.

Question 10. Can we receive the error listings via our FTP server, as with

CBM reports? :
We have looked into this, and discovered that we could change our
programming to accomplish this. However, after discussing this option,
we have concluded that our current system, which actively SENDS the
error listing to the person(s) identified by the institution is more efficient
than sending a message to such persons that the report is available, and
leaving it up to them fo initiate the draw-down process.

TRIAL RUN

Question 11. Is there a way for me to do some trial runs before trying to
submit my full report in fail?
YES. Infact, ALL schools are encouraged to submit a set of sample
records prior to submitting their full report. The sample records may be
"dummy" (i.e., made up) or valid for the current year. The purpose of the
trial run will be to provide time to iron out any problems in record keeping
or data transmission long before the final report is due.

Question 12. What should we do when we have data ready to send to the

Board?
You should check your data first, to make sure it is formatted to be
accepted by our system. Have the financial aid office check your data, to
make sure it accurately reflects the activities of his/her office. If you have
a PC, you can retrieve a program we have composed, called TEXAN.exe,
and use it to check your formatting. The data element checks in this
program are now outdated, and are not very helpful, but the part of the
program which formats your file functions well. The data check program
can be retrieved electronically from our information server, or we can send
it to you on a diskette. _
If you are on a mainframe, download your file to a PC and use the
approach described above to check your formatting before sending it to
the board.
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EDITS/ERRORS

Question 13. When we submit our reports to the Board, will our correct
data be accepted and only our errors be rejected?
No. Only fully correct reports will be added to the statewide database. If
you have errors in your report, your full report will be rejected. A report on
errors will also be generated, indicating which records have errors, and
indicating in which fields the errors exist.

Question 14. When we have provided the Coordinating Board proof that
field values rejected by the system are actually correct, how will we know
when our report is complete?
We will do two things. 1) We will send you a copy of our e-mail to data
processing, advising them to atlow the file to be accepted based on
information received from your office, and 2) you will find your institution
listed in the Grants and Special Programs Update as having completed
the reporting requirement.
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CONTINUATION OF HANGES
FOR THE FALL 2000 REPORT



Financial Aid Database Continuation of Changes for the Report
submitted October, 2000

Changes

To improve the flow of information regarding the database report, we are
instigating the following procedures as of fall 1999:

(A) In June and again in September, we will ask financial aid offices to confirm
the names and e-mail addresses of persons to whom we are to send reports and other
electronic feedback regarding the Financial Aid Database.

(B) As reports come in to us and error listings are sent back to institutions in
response to the reports, we will monitor the time delays in receiving responses from
institutions. If more than 2 weeks passes between the sending of our error listings and
the receipt of a response from the school, we will contact the school.

(C) An updated list of schools successfully completing the database report will be
maintained on the CB Updates, issued electronically every other week by the Grants
and Special Programs Office. If your institution is not included in that list, you will know
that you still have work to do.

(D) The steps mentioned above should eliminate the possibility of schools being
unaware of the status of their reports. Therefore, we will plan to send letters to
Presidents of institutions on November 1 for institutions which have not yet submitted
their reports to us. A second (different) letter will be sent to presidents on December 1
for those schools who have not yet completed their edits.

Edits/Error Listing

Warning for all Income Fields Equal Zero. This warning will be eliminated. This

is apparently a common condition for aid applicants, and does not justify a warning.

iling. Files submitted prior to September 15 will generate
COMPLETE Listings of records with errors. This should make it easier for you to make
all your corrections at one time and complete your reporting requirement. Error listings
for files submitted after September 15 will be similar to those issued this year -- they will
include the first 30 records with errors only. (This restriction must be in place because
of the number of files we process after September 15. We simply do not have time to
print full error listings after that date.)

i isfings. We have re-formatted our error listings, and will no
longer list all the fields, with the error values shown for specific areas. Now, only fields
with errors will be listed.

i id. Using the number of aid applicants
reported in your header record, the system will generate two additional pieces of
information for the end of your error listing. There will be two statements: “The number
of aid applicants reported = " and "The percent of aid applicants receiving aid =

%.”

Special Circumstances -- Overriding our Limits. In those cases in which we have
identified correct data as errors, you will need to send us something in writing which
indicates the information is correct and that you authorize us to override our editing
process to accept the unexpected value. The written statement may be e-mailed,
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faxed, or mailed to us, and should be addressed to Jewel Williams. If such an override
is used to resolve the final error(s) remaining in an institution’s file, the institution will be
sent a copy of our message to Information Services, indicating the school’s report is
now complete and may be added to the state's database.

Header Records (see pages 39-40)

New Field. The header record now includes a 5-digit field in which you are to
report the number of aid applicants you had for the year covered by your report. The
number of records you inciude in your file will be compared to this number of aid
applicants to derive a figure for the percent of your aid applicants who actually received
aid. YOUR FILE WILL BE REJECTED IF THE NUMBER OF AID APPLICANTS IS
NOT INCLUDED IN THE HEADER RECORD.

Name/E-mail address in Header Record. This is the person who will receive
confirmation of our receipt of your files. This is NOT the person who will receive your
error listings and other feedback from our system. The error listings and other feedback
will be sent to the persons you have identified to us as contacts for such information.

Y2K

The number of aid applicants has to be added in field 8 to your header records,
make sure you make ALL the changes indicate on page 38 as necessary for Y2K
compliance. This includes the addition of century digits to the year in date of birth and
the year indicated on the header record AS WELL AS expansion of field 28, for family
contribution, to accommodate 6 digits.

The More Distance Future

New Field Activated for the 1999-2000 Academic Year. Filler field 45, which is
five digits long, will be activated for reporting awards received through the new grant
program created by the spring 1999 Legislature. If other programs are also created, we
may need to activate other filler fields. We will let you know as soon as possible.
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APPENDICES

LOCATION CODES
SAMPLE ERROR REPORTS
“UNMET FINANCIAL NEED” (REPORT TO THE LEGISLATURE)



code
001
noz

(04
005
Q06
007
08
008
10
G011
12
013
14
015

a5

(58
058
060
G861
082
a3
054
06s
Ce6
087
388

ANDERSON
ANDREWS
ANGELINA
ARANSAS
ARCHER
ARMSTRONG
ATASCOSA
AUSTIN
BAILEY
BANDERA
BASTROFP
BAYLOR
BEE

BELL
BEXAR
BLANCO
BORDEN
BOSQUE
BOWIE
BRAZORIA
BRAZOS
BREWSTER
BRISCOE
BROOKS
BROWN
BURLESON
BURNET
CALDWELL
CALHOUN
CALLAHAN
CAMERON
CAMP
CARSCN
CASS
CASTRO
CHAMBERS
CHEROKEE
CHILDRESS
CLAY
COCHRAN
COKE
COLEMAN
COLLIN
COLLINGSWORTH
COLORADG
COMAL
COMANCHE
CONCHO
COCKE
CORYELL
COTTLE
CRANE
CROCKEYT
CROSBY
CULBERSON
DALLAM
DALLAS
BDAWSON
DEAF SMITH
DELTA
DENTON
DEWITT
DICKENS
DimMMIT
DONLEY
DUVAL
EASTLAND
ECTCR

EDWARDS
ELLIS

EL PASO
ERATH
FALLS
FANNIN
FAYETTE
FISHER
FLOYD
FCARD
FORT BEND
FRANKLIN
FREESTONE
FRIO
GAINES
GALVESTON
GARZA
GILLESPIE
GLASSCOCK
GOLIAD
GONZALES
GRAY
GRAYSON
GREGG
GRIMES
GUADALUPE
HALE

HALL
HAMILTCN
HANSFORD
HARDEMAN
HARDIN
HARRIS
HARRISON
HARTLEY
HASKELL
HAYS
HEMPHILL
HENDERSON
HIDALGO
HILL
HOCKLEY
HOOD
HOPKINS
HCOUSTON
HOWARD
HUDSPETH
HUNT
HUTCHINSON
IRION
JACK
JACKSON
JASPER
JEFF DAVIS
JEFFERSON
JIM HOGG
JIMWELLS
JOHNSON
JONES
KARNES
KAUFMAN
KENDALL
KENNEDY
KENT
KERR
KiIMBLE
KING
KINNEY

137
138
138
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154

156
157
158
159
160
181
162
163
164
1685
166
167
168
168
170
171
172
173
174
175
176
177
178
179
180
181
182
183
184
185
186
187
188
189
180
181
192
183
194
185
196
187
198
189
200
201
202
203
204
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county
KLEBERG
KNOX
LAMAR
LAME
LAMPASAS
LA SALLE
LAVACA
LEE

LEON
LIBERTY
LiIMESTONE
LIPSCOMB
LIVE DAK
LLANO
LOVING
LUBBOCK
LYNN
MADISON
MARION
MARTIN
MASON
MATAGORDA
MAVERICK
MCCULLOCH
MCLENNAN
MCMULLEN
MEDINA
MENARD
MIDLAND
MILAM
MILLS
MITCHELL
MONTAGUE
MONTGOMERY
MOCRE
MORRIS
MOTLEY
NACOGDOCHES
NAVARRO
NEWTON
NOLAN
NUECES
OCHILTREE
OLDHAM
ORANGE
PALO PINTC
PANOLA
PARKER
PARMER
PECOS
POLK
POTTER
PRESIDIO
RAINS
RANDALL
REAGAN
REAL

RED RIVER
REEVES
REFUGIO
ROBERTS
ROBERTSON
ROCKWALL
RUNNELS
RIUSK
SABINE

SAN AUGUSTINE
SAN JACINTO

code

205
208
207
208
209
216
211
212
213
214
215
216
217
218
249
220
221
222
223
224
225
226
227
228
229
230
231

232
233
234
235
236
237
238
238
240
241

242
243
244
248
246
247
248
249
250
251

252
253
254

SAN PATRICIO
SAN SABA
SCHLEICHER
SCURRY
SHACKLEFCRD
SHELBY
SHERMAN
SMITH
SOMERVELL
STARR
STEPHENS
STERLING
STONEWALL
SUTTON
SWISHER
TARRANT
TAYLOR
TERRELL
TERRY
THROCKMORTON
TITUS

TOM GREEN
TRAVIS
TRINITY
TYLER
UPSHER
UPTON
UVALDE
VAL VERDE
VAN ZANDT
VICTORIA
WALKER
WALLER
WARD
WASHINGTON
WEBB
WHARTON
WHEELER
WICHITA
WILBARGER
WALLACY
WILLIAMSON
WILSON
WINKLER
WISE

wWooD
YOAKUM
YOUNG
ZAPATA
ZAVALA



Code
401
402
403
404
408
407
405
408
410
415
414
419
418
416
421
428
420
431
672
417
422
535
425
426
430
431
432
427
433
739
435
434
436
437
440
438
447
443
444
445
451
450
455
457
460
465
470
471

Name

Abu Dhabi
Afghanistan
Albania

Algeria

Angela

Antigua and Barbuda
Argentina

Armenia

Australia

Austria

Azerbaijan

Bahamas

Bahrain

Bangladesh

Barbados

Belarus

Belgium

Belize (British Honduras)
Benin (Republic of)
Bermuda

Bhutan

{Borneo) Indonesia
Bolivia

Botswana

Brazil

British Honduras

British West Indies
Brune: Darussalam
Bulgaria

Burkina Faso (Upper Volta)
{Burma) Myanmar
Burundi

Cambodia

Cameroon

Canada

Cayman Istands

Central African Republic
{Ceylon) Sri Lanka
Chad

Chile

Taiwan {Republic of China)
China, People’s Republic of
Colembia

Congo

Costa Rica

Cuba

Cyprus

Czechoslovakia
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Diibouti

Dominica

Dominican Republic

East Africa

Ecuador

Egypt (A R.E)

E! Salvador

England

Estonia

Ethiopia

Fili

Finland

France

French Polynesia {Tahiti)

Gabon

Gambia

Georgia (C.1.8))

Germany

Ghana

Greece

Grenada

Guatemala

Guinea, Repubtic of

Guinea-Bissau
(Portuguese Guinea)

Guyana

Haiti

Honduras

Hong Kong

Hungary

fceland

India

Indonesia

fran

Iraqg

Iretand

Israel

ltaly

ivory Coast

Jamaica

Japan

Jordan

{Kampuchea) Cambodia

Kazakhstan

Kenya

Kiribati

Korea (South)



Code
579
585
578
580
592
595
598
508
800
597
583
5949
601
618
506
602
605
609
808
607
603
604
435
810
612
6514
611
513
617
616
615
620
821
625
530
536
£35
£40
543
545
550
851
355
860
365
668
667
6568

Name

Korea (North)
Kuwait

Kyrgyzstan

Laos

Latvia

Lebanon

t.esotho

Liberia

Libya
Leichtenstein
Lithuania
Luxembourg
Macau
Madagascar
Malagasy Repubiic
Malawi {Central Africa)
Malasia

Mati

Malta

Martinique
Mauritania
Mauritius
Myanmar (Burma)
Mexico

Moldova

Monaco

Mongolia

Morocco
Mozambique
Nambia

Nepal

Netheriands
Netherlands Antilles
New Zealand
Nicaragua

Niger

Nigeria

Norway

Oman

Pakistan

Panama

Papua New Guinea
Paraguay

Pery

Philippines

Poiand

Portugat
Portuguese E. Africa
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Name

(Portuguese Guinea)
Guineau-Bissau
Qatar
Republic of Guineau
Romania
(Rhodesia) Zimbabwe
Russia
Rwanda
Ryukyu Islands
Saudi Arabia
Scotland
Senegal
Sychelles, Republic of
Sierra Leone
Singapore
Somatia
South Africa
South Yemen
Spain
Sri Lanka (Ceylon)
Sudan
Suriname
Swaziland
Sweden
Switzeriand
Syria
Taiwan
{Republic of China)
Tajikistan
Tanzania
Thaitand
The Gambia
Togo
Tonga
Transkei
Trinidad and Tobago
Tunisia
Turkey
Turkmenistan
Uganda
Ukraine
United Arab Emirates
United Arab Republic
United Kingdom
Burkina Faso
{Upper Volta)
Uruguay
Uzbekistan



Code
745
750
749
752
753
754
755
760
770
771
675
799

423
499
726
718
751
772

Name Code
Venezuela

Viet Nam (South)
Viet Nam (North)
Wales

West Africa

Western Samoa
Yemen {North)
Yugoslavia

Zaire

Zambia

Zimbabwe (Rhodesia)
Other Foreign

CB Documentation of
Inactive Codes:
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Name



Code
310
311
312
313
314
315
318
317
318
318
320
321
322
323
324
325
328
327
328
329
330
3N
332
333
334
335
336
337
338

Name
Alabama
Alaska
Arizona
Arkansas
California
Colorado
Connecticut
Delaware
District of Columbia
Florida
Georgia
Hawaii
daho
litinois
Indiana
lowa
Kansas
Kentucky
Louisiana
Maine
Maryland
Massachusetts
Michigan
Minnesota
Mississippi
Missouri
Maoniana
Nebraska
Nevada

o8

Name
New Hampshire
New Jersey
New Mexico
New York
North Carolina
North Dakota
Ohio
Oklahoma
Cregon
Fennsylvania
Rhode istand
South Carglina
South Dakota
Tennessee
Utah
Vermont
Virginia
Washington
West Virginia
Wisconsin
Wyoming
Canal Zone
Guam
Puerto Rico

Pacific Trust Territory
{Cutlying Area of U.5)

Virgin Islands
American Samoa



Error Report —- 004444

TEXSCN TEXAS HIGHER EDUCATION COORDINATING BOARD 290405 - 1448
FICE:004444  '96 V1.0 ERROR REPORT ON FINANCIAL AID RECORDS DATE - TIME
FROM:JWILLIAMSS512-427-6456 EMAIL.FADSADMIN@THECB.STATE. TX.US FAX:512-483-6420
HDR1003601FADQO1 196C0366 "LINDA FAO" 00444408400201 000405891312

RECORD NUMBER=00004

WARNING/ERROR TYPE  ELEMENT #NAME/LENGTH INCORRECT VALUE
W>ALLINCOMEFIELDSZERO  wW>13 INCOME FIELDS ZERO >000000C
COUNT OF WARNINGS IN THIS RECORD=001

005589755 STUDENT S3N

RECORD NUMBER=00005

WARNING/ERROR TYPE  ELEMENT #/NAME/LENGTH INCORRECT VALUE
W>ALLINCOMEFIELDSZERO  W=>13 INCOME FIELDS ZERO >(00000
COUNT OF WARNINGS IN THIS RECORD=001

068756985 STUDENT SSN

RECORD NUMBER=00050

WARNING/ERROR TYPE  ELEMENT #NAME/LENGTH INCORRECT VALLIE
W=>OUT OF RANGE 004>S0C-SEC-BENEFITS{05) >23010

COUNT OF WARNINGS IN THIS RECORD=001

345879485 STUDENT S8N

RECORD NUMBER=00229
WARNING/ERRCOR TYPE  ELEMENT #/NAME/LENGTH INCORRECT VALUE
W>OUTOFRANGE([27-28]) 044>0THER-SCHOLARSHIP-GRANT(05} >(0459

COUNT OF WARNINGS iN THIS RECORD=001

447982425 STUDENT SSN

RECORD NUMBER=00245
WARNING/ERROR TYPE  ELEMENT #/NAME/LENGTH iINCORRECT VALUE
W>0UT OF RANGE 010>PARENTS-80OC-SEC-BENEFIT(05) >21000

COUNT OF WARNINGS IN THIS RECORD=001

449898754 STUDENT SSN

RECORD NUMBER=00725
WARNING/ERROR TYPE  ELEMENT #/NAME/LENGTH INCORRECT VALUE
W=>0UT OF RANGE 010>PARENTS-SOC-SEC-BENEFIT(05) >21458

COUNT OF WARNINGS iN THIS RECORD=001
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458885425 STUDENT SSN

RECORD NUMBER=00986

WARNING/ERROR TYPE ELEMENT #/NAME/LENGTH INCORRECT VALUE
W>QUT OF RANGE 004>80OC-SEC-BENEFITS(05) >22812

COUNT OF WARKINGS IN THIS RECORD=001

4684558854 STUDENT SSN

RECORD NUMBER=01148
WARNING/ERROR TYPE  ELEMENT #/NAME/LENGTH INCORRECT VALUE
W>OUTOFRANGE([27-28]) 044>0OTHER-SCHOLARSHIP-GRANT(05) >(1200

COUNT OF WARNINGS IN THIS RECORD=001

466556086 STUDENT SSN

RECORDS READ > (1348

WARNING/ERROR LINES WRITTEN > 00008

COUNT OF WARNINGS/ERRORS

NUMBER COUNT NAME LAST BAD VALUE
W>004 > 00002 <> SOC-SEC-BENEFITS <> 22812
W>010 > 60002 <> PARENTS-S0OC-SEC-BENEFIT <> 214586
W=>044 > 00002 <> OTHER-SCHOLARSHIP-GRANT <> (1200
W> 00248 <> ALL 13 INCOME FIELDS ZERO

TR E Aokt ko gk ek A AR A IR AT W IR R e ket e S ok e e A ke ok sk e ek AT

* *** YOUR DATA SHOWS NO ERRORS ***

* "™ PLEASE CHECK THE WARNINGS =

IF YOUR WARNINGS ARE OKAY YOU HAVE COMPLETED

THE REPGRTING REQUIREMENT FOR THIS YEAR. CONGRATULATIONS”

FRRRHTR NSk ded e A db A Ak A A kA I kA R Wk ok gk I e R A Ao ok de d w90 2 3 o o e ek ok
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Error Report — 009999

TEXSCN Texas Higher Education Coordinating Board 990129 - 1055

FICE: 009889  '96 V1.0 Error Report on Financial Aid Records Date - Time
From:JWilliams512-427-6456 Email: FADSADMIN@THECB.STATE. TX . US EAX:512-483-6420
HDR1008741FADO0OY  198C0366JIM RAM0O0999509400501 000128991723

Record Number=00002

Warning/Error Type  Element #/Name/Length [ncorrect Value
W>AllincomeFieldsZero  W=>13 Income Fields Zero >G00000
Count of Warnings In This Record=001

025448789 Student SSN

Record Number=00007

Warning/Error Type  Element #/Name/Length incorrect Value
W=>AllincomeFieldsZero  W>13 Income Fields Zero >00300060
E>QutOfRange(0-3660) 031>federai-pell{05) >03700

Count of Errors In This Record=001
Count of Warnings In This Record=001

0256875420 Student SSN

Record Number=00102
Warning/Error Type  Element #/Name/Length incorrect Value
E>OutOfRange(0-3660) 031>federal-pell(05) >03700

Count of Errors In This Record=001

125897423 Student 38N

Record Number=00120

Warning/Error Type  Element #/Name/Length Incorrect Value
W=0utOfRange([27-28]) 049>texas-work-study(27-28}(05) >02500
Count of Warnings in This Record=001

177896532 Student SSN

Record Number=00125
Warning/Error Type  Element #/Name/Length incorrect Value
W>Range Warning 808>fathers-work-income(08) >287780

Count of Warnings In This Record=00+1

182321455 Student SSN

Record Number=00153
Warning/Error Type  Element #/Name/Length Incorrect Vatue
W>Range Warning 008>fathers-work-income(06) >2861777

Count of Warnings In This Record=001



255474123 Student SSN

Record Number=00203

Warning/Error Type  Element #/Name/Length Incorrect Value
E>OutOfRange(0-3660) 031>federal-pell(05) >03700
Count of Errors In This Record=001

266325412 Student SSN

Record Number=00216
Warning/Error Type  Elemnent #/Name/Length Incorrect Value
E>OutOfRange(0-3660) 031>federal-pell(05) >03700

Count of Errors In This Record=001

287542136 Student SSN

Record Number=00287

Warning/Error Type  Element #/Name/Length incorrect Value
W>0utOfRange(>100000) 002>student-work-income(08) >113827
Count of Warnings In This Record=001

359645285 Student SSN

Record Number=00278

Warning/Error Type  Element #/Name/l.ength incorrect Value
E>QutOfRange(<50) 027>cost-of-attendance[27}(05) >00001
Count of Errors In This Record=001

389654715 Student SSN

Record Number=00442

Warning/Error Type  Element #/Name/Length Incorrect Value
W>QutOfRange(>100000) 002>student-work-income{06) >107075
Count of Warnings in This Record=001

423218789 Student SSN

Record Number=00473
Waming/Error Type  Element #/Name/l.ength Incorrect Value
W>OutOfRange(>100000) 002>student-work-income(08) >109321

Count of Warnings In This Record=001

442654778 Student S8N

Record Number=00541
Warning/Error Type  Element #/Name/l.ength Incorrect Value
W>0utOfRange(>100000) G02>student-work-income(06) >111528

Count of Warnings In This Record=001



449965478 Student SSN

Record Number=00556

Warning/Error Type  Element #Name/Length
W>Range Warning
Count of Warnings In This Record=001

449314679 Student SSN

008>fathers-work-income({06)

Record Number=00576

Warning/Error Type  Eiement #Name/Length
E>QutCfRange(0-3660) 031>federal-pall{05)
Count of Errors In This Record=001

450215487 Student SSN

Record Number=00625

Warning/Error Type  Element #/Name/Length
E>CutOfRange(0-3660) 031>federal-pell{05)
Count of Errors in This Record=001

451569852 Student SSN

Record Number=00712

Warning/Error Type  Element #Name/Length
E>OutOfRange(0-3660) 031>federal-pell(05)
Count of Errors In This Record=001

455447852 Student SSN

Record Number=00756

Warning/Error Type  Element #/Name/Length
E>QutOfRange(0-3660) 031>federal-peli{(05)
Count of Errors In This Record=001

456508754 Student SSN

Record Number=00842

Warning/Error Type  Element #/Name/Length
E>OutOfRange(0-3660) 031>federal-pell(05)
Count of Errors In This Record=001

459632145 Student SSN

Record Number=01048
Warning/Error Type  Element #Name/Length
£>0ut of Range

Count of Errors In This Record=001

Incorrect Value
>537690

Incorrect Value
>03700

Incorrect Value
>03700

incorrect Vaiue
>03700

Incorrect Vaiue
>{(3700

Incorrect Value
>Q3706

incorrect Value

028>total-family-contribution[28](05) >814580



460522552 Student SSN

Record Number=01116
Warning/Error Type  Element #/Name/Length Incorrect Value
E>CutOfRange(0-3660) 031>federal-peli{05) >03700

Count of Errors In This Record=001

461532489 Student SSN

Record Number=01137

Warning/Error Type  Element #/Name/length Incorrect Value
E>OutOfRange(0-3680) 031>federal-pell(05) >(3700
Count of Errors in This Record=001

463158742 Student SSN

Record Number=01223

Warning/Error Type  Element #/Name/Length incarrect Value
E>OutOfRange(<50) 027>cost-of-attendance[27](05) >00001
Count of Errors In This Record=001

464321232 Student SSN

Record Number=01326

Warning/Error Type  Element #/Name/Length Incorrect Value
W>0utOfRange([27-28]) 033>tpeg-on-campus[27-28}(05) >01000
Count of Warnings In This Record=001

465223312 Student SSN

Recard Number=01345
Warning/Error Type  Element #/Name/Length tncorrect Value
E>CutOfRange(0-3660) 031>federal-pell(05) >03700

Count of Errors in This Record=001

485884652 Siudent SSN

Record Number=01374
Waming/Error Type  Element #/Name/Length incarrect Value
E>0utOfRange(0-3660) 031>federal-pell{05) >(Q3700

Count of Errors In This Record=001

4656634186 Student SSN

Record Number=01470
Warning/Error Type  Element #/Name/Length Incorrect Value
E>OutOfRange(0-3660) 031>federal-pell(05) >03700

Count of Errors In This Record=001



465884562 Student SSN

Record Number=01488

Warning/Error Type  Element #/Name/Length Incorrect Vaiue
W>0utOfRange(>100000) 002>student-work-income(06) >152200
Count of Warnings In This Record=001

465805562 Student SSN

Record Number=01498

Warning/Error Type  Element #/Name/Length Incorrect Value
W>Range Warning 008>fathers-work-income(06) >354040
Count of Warnings In This Record=001

465889787 Student SSN

Record Number=01513

Warning/Error Type  Element #/Name/Length Incorrect Value
E>OutOfRange(0-3660) 031>federal-pell(05) >03700
Count of Errors In This Record=001

466232112 Student SSN

Record Number=01511
Warning/Error Type  Element #/Name/Length Incorrect Value
E>OutOfRange(0-3660) 031>federal-pell(05) >03700

Count of Errors in This Record=001

466245588 Student SSN

Record Number=01621
Warning/Error Type  Element #/Name/Length Incorrect Value
E>0QutOfRange(<50) 027>cost-of-attendance[27)(G5) >00061

Count of Errors In This Record=001

467514789 Student SSN

Record Number=01673
Warning/Error Type  Element #/Name/Length incarrect Vaiue
W>0utOfRange([27-28]) 033>tpeg-on-campus[27-28](05) >(2685

Count of Warnings In This Record=001

475654741 Student 3SN

Record Number=01725
Warning/Error Type  Element #/Name/Length Incorrect Value
W>0utOfRange([27-28]) 033>tpeg-on-campus[27-28](05) >01250

Count of Warnings In This Record=001



498632258 Student SSN

Record Number=01773

Warning/Error Type  Element #/Name/Length incarrect Value
E>Out of Range 057>federal-plus-loans(D5) >(01526
Count of Errors In This Record=001

521241598 Student SSN

Record Number=01893

Warning/Error Type  Element #/Name/Length Incorrect Value
W>OutOfRange([27-28]) 049>texas-work-study[27-28](05) >15000
Count of Warnings In This Record=001

566336177 Student 88N

Record Number=01967

Warning/Error Type  Element #/Name/Length fncorrect Value
E>OutOfRange(0-3660) 031>federal-pell{05) >Q3700
Count of Errors in This Record=001

587784785 Student SSN

Record Number=01974
Warning/Error Type  Element #/Name/Length incorrect Value
W>0utOfRange[27-28]*70 049>texas-work-study[27-28J{05) >(3823

Count of Warnings in This Record=001

590090252 Student SSN

Record Number=02111
Warning/Error Type  Element #/Name/Length Incorrect Value
E>OutOfRange(0-3660) 031>federal-pell(05) >03700

Count of Errors in This Record=001

630224875 Student SSN

Reccrd Number=02179

Warning/Error Type  Element #/Name/Length Incorrect Vaiue
E>0OutOfRange(0-3660) 031>federal-pell(05) >03700
Count of Errors In This Record=001

534596589 Student SSN

Record Number=02181
Warning/Error Type  Element #/Name/Length Incorrect Value
£>0utOfRange(0-3660)  031>federal-pell(05) >03700

Count of Errors in This Record=001



634348464 Student SSN

Record Number=02186

Warning/Error Type  Element #/Name/Length
E>OutOfRange(0-3660) 031>federal-pell(05)
Count of Errors In This Record=001

634395568 Student SSN

Incorrect Vaiue
>03700

Record Number=02364

Warning/Error Type  Element #/Name/Length
E>QutOfRange(0-3660) 031>federal-pell(05)
Count of Errors In This Record=001

640668015 Student SSN

Incorrect Value
>03700

Record Number=02410
Warning/Error Type  Element #/Name/Length

Incorrect Value

E>OutOfRange(<50) 027>cost-of-attendance[27](05) >00001

Count of Errors in This Record=001

642545852 Student SSN

Record Number=02432
Warning/Error Type  Element #/Name/Length
E>OutOfRange(0-3660) 031>federal-peli(05)

Count of Errors In This Record=001

643387744 Student SSN

Records Read > 02524

incorrect Value
>03700



Warning/Error Lines Written > 00046

Count of Warnings/Errors

Number Count Name Last Bad Value
W=>002 > 00005 <> student-work-income <> 152200
W=>008 > 00004 <> fathers-work-income <> 354040
E>027 > 00004 <> cost-of-attendance[27] <> (00001
E>028 > 00001 <> total-family-coniributioni28] <> 91450
£>031 > 060023 <> federai-pell <> (3700
W>033 > 00003 <> tpeg-on-campus[27-28] <> 01250
W>049 > 00003 <> texas-work-study[27-28] <> 03823
E>057 > 00001 <> federal-plus-loans - <> (1526

W> 00312 <> All 13 Income Fields Zero
Total Error Count  >000029

Displayed Error Recs>00029

Tatal Warn Count >00321

Out of Range Errors >000029
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